
June 21 Speaker   

Writers News
Volume 7,  Number 6...............June 2008

See Thompson, page 7



Page 2 SCWA Writers News

When your manuscript is completed and ready for submission, when 
your dreams of publication seem within easy reach, stop! Every editor looks 
for standard layout principles in each manuscript submitted. If you donôt 
abide by these principles, your work will be judged as amateurish even 
before it is read. So, before you address your envelope, pay the postage, or 
print your manuscript, review your masterpiece and apply the following:  

Check your title page for proper text placement. The title should start at least 1/3rd of the way 
down the title page, with contact information included below the centered title, usually in either the right 
or left corner. 

Always print in black. Colored inks are a huge ñNo! No!ò 
Make sure that your cover letter is written in English and is only one 

page in length. It should outline (brieþy) both the objective and subjective 
goals of your work, as well as your professional accomplishments. (These can 
and should include your membership in the SCWA, a big plus for editors as it 
means you are serious enough about your career to invest both time and money 
in a professional organization.)
Double-space your manuscript.

Use Courier font at 12-point pitch size. 
Lay out your document so that there are one inch margins all around 

each page. 
Make sure that each page is ñpaginatedò at approximately 25 lines per page. This makes it easier 

for editors to guesstimate the page length of either hard copy or paperback book runs.
Place a single page number in either the upper right or lower right hand corner. There should 

be nothing else in these areasïno copyright information or ID information that may be required when 
entering a writing contest. 

Start every chapter by chapter title halfway down the page. This makes it easier for editors to 
scan backward or forward through your manuscript, or ýnd a speciýc scene. 
 If a synopsis is included, it should also be only one page, double-spaced, and should read like an 
impressionistic painting of your entire work. (Donôt fail to include plot twists and the ending. Editors 
count on these details to determine whether or not to read your manuscript or toss it into the round ýle. 
For example: ñTo Kill a Mockingbird is a sinéthe story of a young girl called Scout in the 1930ôs South, 
as she is swept up in the trial of a black man accused of molesting a white woman.ò)

Remember, editors have three piles of manuscripts on their deskséone from writers they know, 
another from agents and another from everybody else. If you want to move from the anonymous pile 
onto a readerôs desk, submit a professional manuscript!  

Lynnette Baum
President
lynnette@the-right-writer.com
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Nonýction & Fiction 

Poetry 

SCWA Critique Committee
Open to Members of SCWA 

This position is open.

Dr. Joyce Wheeler
Joyce will critique up to ýve poems.  
Please mail your work to Joyce at: 
3801 Chestnut Avenue, Long Beach, CA  90807

Contact Writers News Editor Mary Michel Green at (949) 361-6581 or green.mary@cox.net.
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